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CACFP / FOOD PROGRAM

PHONE 1-800-968-4228 or 231-941-7767
Meal times are required to be filled in only if you have a change in meal times

CHANGE MEAL TIMES ________ YES ________ NO

Breakfast     _________ to ________         PM Snack
   _________ to ________

AM Snack     _________ to ________
Supper
          _________ to _______
Lunch     _________ to ________
Eve Snack
  _________ to ________
If you need to add a mealtime or day that is not listed on your current home application, you must call our office to add it.   Meals claimed before approval cannot be reimbursed.  

MESSAGES:

VERY IMPORTANT: Make sure you let us know here, whenever you have a school age child attending your daycare whenever that child would normally be in school.  You will not be reimbursed for meals served to these children during school hours unless it is written here as to why that child was at your home.

	· School Vacation
	

	·  Provider Vacation
	

	·  Snow Days
	

	· Professional Development/In Service Days
	

	· Half Days
	

	· Sick Days
	
	Child Number
	

	· Other
	


	Check List

	
	Do you have your signature, date and provider number on all menu forms? Are the Month and Days colored in for each?

	
	Do you have all Enrollment Forms for any new children enrolled during the claim month?

	
	Are your Enrollment forms signed by you and the parent, and filled out completely?

	
	Did you send any Infant Options forms for newly enrolled infants?

	
	Did you send Child Information form (GREEN SHEET) for the month that you Claimed?

	
	Is your Child Information form (GREEN SHEET) and all menus signed and dated?


